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Introduction

Please read carefully. If you have any questions please do not hesitate to contact
the Office of Economic and Community Development at 570/348-4216.

The City of Scranton through the Office of Economic and Community Development
(OECD), among many other missions, provides affordable housing and related services to low
and moderate income citizens of Scranton Pennsylvania. The Office of Economic and
Community Development administers federal housing programs through the U. S. Department
of Housing and Urban Development through the HOME Investment Partnership Program and
Community Development Block Grant Program (CDBG).

This “Request for Qualifications” at this time is for Scranton’s Homebuyer Program that
provides federal housing assistance to homebuyers purchasing a home within the City of
Scranton.

Scranton’s Office of Economic and Community Development is required to inspect all
structures prior to occupancy by the prospective homebuyer as to comply with Scranton’s
Housing Codes and other related property standards (code and lead based paint) to confirm
that the housing units are decent, safe, and sanitary.

**Scranton’'s Office of Economic and Community Development is requesting
qualifications from qualified housing inspection consultants to provide the required inspections
for Scranton’s Homebuyer Program and to provide clear, concise and meaningful reporting
related to the deficiencies identified during the inspection.

Please note, if any home that is inspected does not meet code repairs must be made
prior to closing on the home.

**At this time Scranton’s Office of Economic and Community Development is requesting qualifications from qualified
housing inspection consultants to provide the required inspections for Scranton’s Homebuyer Program “only”. OECD is in the
process of redesigning Scranton’s Homeowner Occupied Rehabilitation Program and will be requesting qualifications from
inspection firms at a later date.”



Request for Qualifications Instructions

The Request for Qualifications is being issued, as well as any addendum by the
Scranton’s Office of Economic and Community Development (OECD). If you have any
questions please contact and/or send them via email to:

Mrs. Liza Carroll
Director of Housing
Scranton’s Office of Economic and Community Development
340 North Washington Avenue
Municipal Building
Scranton, PA 18503
Lcarroll@scrantonpa.gov
Phone: 570/348-4216

Request for Qualifications must be submitted and stamped in by the City
Controller’s Office, 2" floor, City Hall, 340 N. Washington Avenue, Scranton, PA 18503
no later than 1:55 p.m. on Wednesday, July 16, 2014. The Request for Qualifications will
be opened by the City Controller on Wednesday, July 16, 2014 at 2:00 p.m. Late
submittals will not be accepted. The envelope must be sealed and include the following
notation on the envelope, “Request for Qualifications for Homebuyer Program Property
Code Inspections” and include company name on outside of envelope.

The proposals will be evaluated based on the criteria established in this Request for
Qualifications. The City of Scranton (“City”) reserves the right to reject any or all proposals or
any part of any proposal in connection with the project. Proposals shall be submitted in
compliance with Section 603 of the Administrative Code for the City of Scranton.

All Requests for Qualifications must submit one signed original and one copy. Any
general information not specifically relevant to the proposal shall be omitted or bound in a
separate document. At a minimum, the proposal shall include the following:

1. A profile of the company stating the Principals/Officers and Directors, including
stockholders. Company’s address, phone number, FAX number, email address and
Telephone for the Deaf number if available. Does anyone on staff speak Spanish? Include
resumes of key personnel.

2. The specialized experience and technical competence of the firm or persons with respect to
working on federally funded rehabilitation and/or homebuyer programs and/or other publicly
funded housing rehab projects.

3. Indicate if your firm has certifications to perform visual lead based paint evaluations.



4. Minimum of 2 vyears experience in building and construction trades. Construction
supervisory positions, trades instructor, time served as city code inspector or rehabilitation
inspector all count towards real experience.

5. Registered and certified with the Commonwealth of Pennsylvania’s Department of Labor
and Industry as follows: Residential Building Inspector/ Residential Electrical Inspector/
Residential Mechanical Inspector/ Residential Plumbing Inspector/ Residential Energy
Inspector.

6. Past record of performance of the firm or person with respect to accessibility to  clients,
ability to meet schedules; communication and coordination skills.

7. ldentify the specific individuals who would be assigned to work with Scranton’s Office of
Economic and Community Development (OECD) and specify which person would be the
primary contact person with Scranton’s Office of Economic and Community Development
(OECD).

8. Copies of all City, County, and State licenses.
9. The firm or person’s proximity to and familiarity with the Scranton area.

10. The capability of carrying out all aspects of required activities, including any experience
with preparing contract documents, drawings, and specifications.

11.References from previous clients and related work required. Provide name, company,
address, telephone number and email address (if available).

12.Proof of General liability Insurance and Workers Compensation policies required.

a. Maintain $1,000,000.00 of coverage per person for Commercial General Liability
and Professional liability insurance (including errors and omissions) which includes
lead/pollution coverage. Submit certificates of Insurance for all coverage liability insurance
and Workman'’s Compensation / Employer’s Liability coverage along with the proposal.

13. Activities that will be required under these services per housing unit are;

a. Preliminary inspection of the property that includes a housing inspection check
list.

b. Preparing the inspection report identifying items that must be repaired prior to
prospective homeowner closing on the property and/or report identifying the home passed
inspection

. Re-inspection of Property after repairs completed based upon your inspection
report, if necessary.

d. Providing assistance with all disputes between property owner, realtors,

prospective homeowner or any other party that may be involved with the transaction to
support your home inspection.



Scheduling of Inspections

The consultant will be responsible for scheduling all inspections in accordance with
industry best practices and standard operating procedures. The firm selected will be
responsible for telephone, vehicle, insurance and other costs associated with inspection
services.

Inspection Standards

Inspections must comply with the U. S. Department of Housing and Urban Development
(HUD) Housing Standards; Lead Based Paint Regulations at 24 CFR Part 35, Subpart A, B, M
and R; Section 8 Existing Housing Program HUD 605-H, and the Inspection Checklist (HUD-
52580) and all applicable City of Scranton Building and Construction Codes.

Selection Process

All Qualification Statements will be reviewed and evaluated by the Scranton’s Office of
Economic and Community Development for overall completeness and adherence to
submission requirements. Additional information/clarifications may be requested from
certain firms during the review process. Upon completion of the qualifications based on
evaluation, the City will initiate negotiations with the most highly qualified firm to arrive at a fair
and reasonable compensation for the services which considers the scope, complexity,
professional nature, and estimated value of the services to be rendered. If the City and most
highly qualified firm are unable to negotiate a fair and reasonable contract, Scranton’s Office of
Economic and Community Development City may formally terminate negotiations and
undertake negotiations with the next most qualified firm, continuing the process until an
agreement is reached. The inspection service will be required to execute a binding contract
with Scranton’s Office of Economic and Community Development.

Affirmative Action

Scranton’s Office of Economic and Community Development requires that each
company submitting a proposal be an Equal Opportunity Employer and must each certify in
writing that the company complies fully with all government regulations regarding non-
discriminatory employment practices.

All applicants must abide by the provision under the HOME Investment Partnership
Program 24 CFR 92.356 with respect to conflicts of interest, and covenants that it presently
has no financial interest and shall not acquire any financial interest, direct or indirect, which
would conflict in any manner or degree with the performance of services required under this
contract.
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