REQUEST FOR PROPOSALS

Separate sealed proposals will be received by the Office of the City Controller for the City of Scranton, 340
North Washington Avenue, Scranton, Pa. 18503 until 10:00 a.m. Priday, November 13, 2020, at which time such
proposals will be read aloud in City Council Chambers located on the second (209) floot in City Hall and will be
made available for public viewing at: www.youtube.com /user/electriccitytv570 for the following:

Civil Engineering and Professional Consulting Services for the City of Scranton
Keyser Valley Stormwater and Flood Mitigation Study

All proposals shall be in accordance with the provisions of the Request for Proposals (RFP) which may be
obtained from the City of Scranton Purchasing Department, 340 North Washington Ave., Scranton, Pa. 18503
arid which may be had by bona fide bidders. Copies can be obtained on the City of Scranton website at:
www.scrantonpa.gov. If you intend to submit a proposal, you are required to notify Julie Reed, Purchasing
Clerk for the City of Scranton via email at: jreed@scrantonpa.gov. If you fail to notify the Purchasing Clerk of
yout intent to submit a proposal, you will not receive any Addenda or answers to any questions that may be
submitted by other bidders.

All proposals must be accompanied by signed Affirmative Action, a Certificate of Non-Segregated Facilities, a
Non-Collusion Affidavit and Disclosure Forms.

Sealed envelopes containing the proposals will be received and identified by “Proposal ~ RFP — Keyser Valley
Stormwater and Flood Mitigation Study.” The envelopes should be mailed to John Murray, Office of the
City Controller, City Hall, 340 North Washington Avenue, Scranton, PA 18503, so as to arrive by the date and
titne specified above. Envelopes containing proposals can also be hand delivered to the Office of the Treasurer
located on the firse {13%) floot in City Hall.

The City of Scranton is comumitted to maintaining the health and safety of all employees and visitors. Therefore
attendance at the bid opening is not a requirement. 1f you choose to attend the bid opening, masks are required
upon entrance into the building. We will allow each bidder to have one representative attend the bid opening,

If you have any guestions, please contact Donald King at: dking@scrantonpa.gov.

Donald King
City Planner




REQUEST FOR PROPOSALS
CIVIL ENGINEERING AND PROFESSIONAL

CONSULTING SERVICES FOR THE CITY OF SCRANTON

KEYSER VALLEY STORMWATER AND FLOOD MITIGATION
STUDY

Proposal Due Date: Friday, November 13, 2020 at 10:00 a.m.
Issued By: Donald King, City Planner

City of Scranton

340 N. Washington Ave

Scranton, Pa. 18503




SECTION 1: INSTUCTIONS TO RESPONDENTS

OBIJECTIVE

The City of Scranton, Pennsylvania is hereby soliciting sealed proposals for the purpose of selecting a
qualified firm or firms to provide civil engineering and professional consulting services for the City of
Scranton Keyser Valley Stormwater and Flood Mitigation Study.

QUESTIONS OR CLARIFICATIONS OF RFP REQUIREMENTS

All questions regarding this RFP shall be submitted via email. Emailed questions and inquiries will be
accepted from any and all prospective Respondents in accordance with the terms and conditions of this
RFP. All questions shall be submitted on or before Monday, November 9, 2020 by 4:30 P.M. and should
be addresses as follows:

Scope of Work/Proposal Content questions shall be emailed to Donald J King, AICP, CFM, City Planner
at: dking@scrantonpa.gov

ADDENDUM
Any addendum issued by the City shall become part of the RFP and will be incorporated in the proposal.

The City will not be bound by oral responses to inquiries or written responses other than written
addenda.

PROPOSAL SUBMISSION

All Proposals are due and must be delivered to the City Controller’s Office on or before Friday,
November 13, 2020 at 10:00 a.m. They can also be hand delivered to the Office of the Treasurer by the
date and time listed above. Proposals submitted late or via oral, telephonic, telegraphic, electronic mail
or facsimile will not be considered or accepted. Each Respondent must submit one (1) original Proposal,
and four {4} additional Proposal Copies along with an electronic copy (PDF) on a CD or Thumb drive. Five
{5} copies of the Proposal Fee shall be submitted in a separate sealed envelope contained within the
Respondents sealed proposal. Proposal submitted must be clearly marked: RFP Keyser Valley
Stormwater and Flood Mitigation Study and then list Respondents name and address.

Proposals must be addressed and delivered to:
JOHN MURRAY, City Controller

City Hall

340 N. Washington Ave,

Scranton, Pa. 18503



All Proposals received on or before the due date will be publicly opened at 10:00a.m. on November 13,
2020.

Hand delivered Proposals will be date/time stam ped/signed by the City Controller’s office at the address
above in order to be considered. Normal business hours are 8:00 a.m. to 4:30 p.m. Monday through
Friday, excluding Holidays. The City will not be liable to any Respondent for any unforeseen
circumstances, delivery or postal delays. Postmarking on the due date will not substitute for receipt of
the Proposal. Each Respondent is responsible for submission of their Proposal.

Additional time will not be granted to a single Respondent; however, additional time may be granted to
all Respondents when the City determines that circumstances warrant it.

A Proposal will be disqualified if the Fee Proposal is not contained within a separate sealed envelope.
PROPOSAL TERMS AND REQUIREMENTS

The City reserves the right to reject any and all proposals, to waive or not waive informalities or
irregularities in the response procedures, and to accept or further negotiate cost, terms, or conditions of
any proposal determined by the City to be in the best interest of the City. All agreements resulting from
negotiations that differ from what is represented within the RFP or in the Respondent’s response shall
be documented and included as part of the final contract.

Proposals must be signed in ink by an official authorized to bind the Respondent to its provisions for at
least a period of one hundred eighty (180) days from the due date of this RFP.

Failure of the successful respondent to accept the obligation of the contract may result in the
cancellation of any award.

SECTION 2: SCOPE OF WORK

THE CITY OF SCRANTON is seeking proposals from professional engineering firms to perform a full and
complete hydrologic/hydraulic storm water management/flooding assessment study of the Merrifield
Pump Station drainage area in the City of Scranton. The drainage area is bounded by the Keyser Creek
on the north; the City Line to the west; Division Street to the south; and Grant Avenue on the east.
Consideration is to be given to the areas outside of this quadrant that drain into the Merrifield Avenue
Pump Station area,

The Scope of services to be included in this assignment is as follows:
1) Site visits/surveys;

2) A detailed description of the problem area along with a flood inundation map outlining the extent of
the flood area;



3) A detailed breakdown of the number of structures (homes, businesses, and industrial sites) that have
experienced flood damage to include the number of times the structures have been flooded, the type
and depth of flooding {(basement or first floor), and the amount of damage sustained per flood event;

4) A detailed hydrologic analysis listing the recommended flood discharges for a series of annual events
such as the 2-year, 5-year, 10-year, 25-year, 50-year, 100-year, 500-year, and a discussion an which
hydrologic methods were considered and why the recommended discharges were selected,;

5) An updated cross-sectional survey of the waterway and floodplain;

6) A simulated computer model using the U.S. Army Corps of Engineers Hydrologic Engineering Centers
River Analysis System (HECRAS) verifying the flood inundation limits for a 100-year flood discharge;

7) Information on the cost effectiveness, annual maintenance {ease of and cost), and constructability of
the project;

8) An annotated sketch that shows how the project will impact {change) the flood plain limits shown on
the current FEMA Flood Insurance Mapping;

9) Development and analysis of existing stormwater management facilities and proposed alternatives in
study area;

10) Engineering design of a proposed stormwater collection/conveyance system;

11) Assessment and evaluation of existing Merrifield Pump Station to ascertain whether
expansion/replacement is necessary;

12) A detailed estimate for the total project cost including madification and/or replacement of the
existing Merrifield Pump Station. The estimate must be prepared, signed, and dated by an engineer or
other qualified professional and should be accompanied where appropriate by copies of the signed
bid/guotations, contactor estimates, sales agreements or other documentation that verify project cost
estimates.

13} A set of construction drawings showing project details including but not limited to plans, profiles,
payment section, structural details, erosion and sedimentation control plan, miscellaneous details, and
traffic control plan and a complete set of technical specifications addressing each construction item.
These specifications, if applicable, should adhere to guidelines specified in the following: PennbDOT 408
manual and ACI, ASTM, and AASHTO specifications.

14) A list of required agency permits for the anticipated work;
15) Meetings with City of Scranton - assume four (4) meetings.

The selected professional engineering firm shall furnish the City of Scranton nine (9) bound copies and
one (1) loose copy of the compieted report along with an electronic copy (WORD or PDF) and all HECRAS
modeling data.



SECTION 3: MINIMUM INFOCRMATION REQUIRED

EVALUATION CRITERIA

Respondents should organize Proposals into the following Sections:

A. Professional Qualifications

B. Past Involvement with Similar Projects

C. Proposed Work Plan

D. Fee Proposal {include in a separate sealed envelope)

E. Authorized Negotiator

The following Section describes the elements that should be included in each of these proposal sections.

A. Professional Qualifications

1. State the full name and address of your organization and, if applicable, the branch office or other
subordinates element that will perform, or assist in performing, the work hereunder. Indicate whether it
operates as an individual, partnership, or corporation.

If as a corporation, include the state in which it is incorporated. indicate whether it is licensed to
operate in the State of Pennsylvania.

2. Include the number of executive and professional personnel by skill and qualification that will be
employed in the wark. Show where these personnel will be physically located during the time they are
engaged in the work. Indicate which of these individuals you consider key to the successful completion
of the project. Identify only individuals who will do the work on this project by name and title. Resumes
or qualifications are required for proposed project personnel who will be assigned to the project.
Qualifications and capabilities of any sub-consultants must also be included.

3. State history of the firm, in terms of length of existence, types of services provided, etc. Identify the
technical details which make the firm qualified for this work.

B. Past involvement with Similar Projects

The written proposal must include a list of specific experience in the project area and indicate proven
ahility in developing detailed designs and implementing similar projects for the firm and the individuals
to be involved in the project. The proposal must also indicate proven ability to have projects completed
within the budgeted amounts. A summary of related projects with the original deadline and cost
estimate versus the actual completion date and final cost of the design is to be included in this section. A



complete list of client references must be provided for similar projects recently completed. The list shall
include firm/agency’s name, contact name, project title, owner name, address, and phone number.

C. Proposed Work Plan

A detailed work plan is to be presented which lists all tasks determined to be necessary to accomplish
the work of the project. The work plan shall include, but not be limited to the objectives/tasks listed in
Section |l of the RFP, The work plan shall define resources needed for each task (title and person hours})
and the staff persons completing the project element tasks. In addition, the work plan shall include a
time line schedule depicting the sequence and duration of tasks showing how the work will be organized
and executed.

The work plan shall be sufficiently detailed and clear to identify the progress milestones (i.e., when
project elements, measures, and deliverables) are to be completed. Additional project elements
suggested by the respondent that are thought to be necessary for the completion of the project are to
be included in the work plan and identified as respondent-suggested elements. Identify all of those, if
any, who will be subcontracted to assist you with this project, and the extent of work for which they will
be responsible. include similar reference data for subcontractors and employees as requested above for
the main respondent. Include any other information that you believe to be pertinent, but not specifically
asked for elsewhere.

D. Fee Proposal

Fee proposals shall be submitted in a single separate sealed envelope with the proposal. Any proposal
not complying with this requirement may be subject to disqualification.

Fee proposals are to include the names, title, hourly rates, averhead factors, and any other details by
which the overall and project element costs have been derived. The fee proposal is to relate in detail to
each item of the proposed work plan, including the respondent suggested project elements and
respondent-suggested contingencies, if any.

The total fee proposal may be adjusted after negotiations with the City and prior to sighing a formal
contract, if justified.

E. Authorized Negotiator

Include the name and phone number of persons(s) in your organization autherized to negotiate the
Scope of Work with the City.

Proposal Evaluation

1. A Selection Committee will evaluate each proposal by the above described criteria and to select a
short list of firms for further consideration.

A proposal with all the requested information does not guarantee the proposing firm to be a candidate
for an interview. The Committee may contact references to verify material submitted by the



Respondents. The City will determine whether the final scope of the project to be negotiated will be
entirely as described in this RFP, a portion of the scope, or a revised scope.

2. If needed, the Committee then will schedule the interviews with the selected firms. The selected firms
will be given the opportunity to discuss in more detail their qualifications, past experience, proposed
work plan and fee proposal. The interview must include the project team members expected to
complete a majority of work on the project.

3. The firms interviewed will then be re-evaluated by the described criteria.

4. After evaluation of the proposals, further negotiation with the selected firm may be pursued leading
to the award of a contract by the City.

The City reserves the right to not consider any proposal which is determined to be unresponsive and
deficient in any of the information requested for evaluation. The City also reserves the right to waive the
interview process and evaluate the consultants based on their proposals and fee schedules alone.

The City will determine whether the final scope of the project to be negotiated will be entirely as
described in this Request for Proposal, a portion of the scope, or a revised scope.
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Attachment A, Affirmative Action Certification
During the term of this conttact, Bidder agrees as follows:

Bidder shall not discriminate against any employee, applicant for employment,
independent contractor ot any other person because of race, color, religious
creed, ancestry, national otigin, age, sex or handicap. Bidder shall take
affirmative action to insute that applicants ate employed, and that employees
ot agents ate treated duting employment, without regard to their race, color,
religious creed, ancestry, national otigin, age, sex or handicap. Such
affirmative action shall include, but is not limited to the following:
employment, upgrading, demotion ot transfer; recruitment advertising; layoff
or termination; rates of pay or other forms of compensation; and selection for
training, Bidder shall post in conspicuous places, available to employees,
agents, applicants for employment, and other persons, a notice to be provided
by the contracting agency setting forth the provision of this affirmative action
certification.

Bidder shall, in advertisements ot tequests for employment placed by it or on
its behalf, state all qualified applicants will received consideration for
employment without regard to race, color, religious creed, ancestry, national
origin, age, sex or handicap.

Bidder shall send each labot union ot wotkers’ representative with which it
has a collective batpaining agreement to other contract or undetstanding, a
notice advising said labor union ot worket’s representative of its commitment
to this affitmative action certification. Similar notice shall be sent to every
other soutce of recruitment regulatly utilized by bidder.

1t shall be no defense to a finding of noncompliance with this affirmative
action certification that bidder has delegated some of its employment
practices to any union, training program, ot other source of recruitment
which prevents it from mmeeting its obligations. However, if the evidence
indicates that the biddet was not on notice of the third-party discrimination or
made a good faith effort to correct it, such a factor shall be considered in
mitigation in determining apptoptate sanctions.

Whete the practices of a union ot of any training program or other source of
tecruitment will result in the exclusion of minotity group petsons, so bidder
will be unable to meet its obligations under this affirmative action
certification, bidder shall then employ and fill vacancies through other
affitmative action employment procedures.

Bidder shall comply with all state and federal laws prohibiting discrimination
in hiting or employment opportunities. In the event of biddet’s
noncompliance with affirmative action certification of this contract or with
any such laws, this contract may be terminated or suspended, in whole or in



DATE:

part, and bidder may be declared temporarily ineligible for further City of
Scranton contracts, and other sanctions may be imposed and temedies
invoked.

(7) Bidder shall firnish all necessaty employment documents and recotrds to, and
permit access to its books, records, and accounts by, the City of Scranton
Department of Business Administration, for purposes of investigation to
ascertain Compliance with the provision of this certification. If bidder does
not possess documents or records reflecting the necessary information
requested, it shall furnish such information on teporting forms supplied by
the City of Scranton Depattment of Business Administration.

(8) Bidder shall actively recruit minority subcontractots ot subcontractors with
substantial minority representation among their employees.

(9) Bidder shall include the provisions of this affirmative action certification in
every subcontract, so that such provisions will be binding upon each
subconttactor,

(10) Bidder’s obligations under this clause are limited to the biddet’s facilities
within Pennsylvania, or where the contract id for purchase of goods
manufactured outside of Pennsylvania, the facilities at which such goods are
actually produces.

(Name of Bidder)

BY

TITLE




Attachment B, Certificate of Non-Segregated Facilities

The bidder certifies that he does not maintain ot provide fot his employees and segregated
facilities at any of his establishments, and that he does not permit his employees to petform their
services at any location under his control whete sepregated facilities are maintained. The Bidder
certifies further that he will not maintain or provide for his employees any segregated facilities at any
of his establishments, and that he does not permit his employees to perform their setvices at any
location undet his control where segregated facilities are maintained. The Bidder agrees that a breach
of this certification will be a viclation of the Equal oppottunity clause in any contract resulting from
acceptance of his bid. As used in this certification, the term “segregated Facilities,” means any
waiting rooms, work ateas, resttooms and washrooms, restaurants and other eating areas, time
clocks, locker tooms and other storage ot dressing areas, patking lots, dtinking fountains, recreation
or entettainment areas, transportation, and housing directive ot are in fact segregated on the basis of
tace, color, religion, or national origin, because of habit, local custom, or otherwise. The Bidder
agtees that (except where he has obtained identical cettifications from proposal sub-contractors for
specific time periods) he will obtain identical certifications from proposed sub-contractors priot to
the award of sub-contracts exceeding §10,000 which are not exempt from the provisions of the
Equal Opportunity clause, and that he will retain such certification in his files.

INOTE: The penalty for making false statements in offers is presctibed in 18 U.S.C. §1001.

DATE:

(Name of Bidder)

BY

TITLE




Attachment C. Non-Collusion Affidavit of Prime Bidder

STATE OF -
COUNTY OF
, being
fitst duly sworn, deposes and says that:
1. Heis
(Ownet, partner, officer, representative or agent)

of ' , the Bidder that has

submitted the bid;

2. He s fully informed respecting the preparation and contents of the attached Bid and
of all pertinent circumstances tespecting such Bid;

3. Such Bid is genuine and is not 2 collusive or sham Bid,;

4. Neither the said Bidder nor any of its officets, partners, ownets, agents,

- Representatives, employees or parties in intetest, including this affiant, has in any
way colluded, conspired, connived or agteed, directly or indirectly with any other
Bidder, firm ot person to submit a collusive or sham Bid in connection with the
Contract for which the attached Bid has been submitted or to refrain from bidding
in connection with such Contract, ot has in any manner, directly or indirectly,
sought by agreement ot collision or communication ot conference with any other
Bidder, ot to Bidder, or to secure through any collusion, conspitacy, connivance or
unlawful agreement any advantage against the City of Scranton (Local Public
Agency) ot any person interested in the proposed Conttact; and;

5. The price or prices quoted in the attached Bid are fair and propet and are not
tatnted by any collusion, conspiracy, connivance or unlawful agreement on the part
of the bidder ot any of its agents, representatives, owners, employees ot patties in
interest, including this affiant.




Non-Collusion Affidavit
Signature Page

Signed

(TITLE)

SUBSCRIBED AND SWORN TO BEFORE ME

THIS DAY OF

.20

(TTTLE)

MY COMMISION EXPIRES

, 20




D. Disclosures by Current Contractors

List of Municipal Officials
Mayozr of Scranton

Scranton City Councilpersons
Scranton Controller
Scranton Tax Collector

1. Provide the names and titles of all individuals providing professional services to the City
including advisors and subcontractors, if 2ay. After each name, please provide the responsibilities
of that person with regard to the professional setvices provided to the City of Sctanton.

* List the names of any of the above individuals who ate current or former officials or emnployees
of the City of Scranton and their position;

* 1List the names of any of the above individuals who has been a registered federal or state
lobbyist and the date of the most recent tenewal/tegistration.

2. Since January 1, 2015, have any of the individuals identified in paragraph two above been
emnployed by the City of Scranton. If yes, please identify the individual by his/het name and
position with the City of Scranton and dates of employment.

3. Since Janmary 1, 2015, has the Contractor employed paid compensation to a thitd patty
intermediary, agent, or lobbyist to directly or indirectly communicate with any individual on the
list of municipal officials in connection with any transaction or investment involving the
Contractor and the City of Scranton. This question does not apply to any officet ot employee of
the Contractor who is acting within the scope of the Contractor's standard professional duties on
behalf of the Contractor ncluding the actual provision of legal, accounting, engineering, real
estate, or other professional advice, services or assistance putsuant to its professional services
contract with the City of Scranton.

4. Since January 1, 2015 has any agent, officer, directot, ot employee of the Contractor solicited a
third party to make a political contabution to any municipal official or candidate for municipal
office in the City of Scranton or to the political party or political committee for whom the
solicitation was made. If yes, please identify the agent, officer, ditectot, ot employee who made the
solicitation; the individual or individuals who were solicited, and the municipal officets,
candidates, political party, or political committee for whom the solicitation was made.

5. Since January 1, 2015, has the contractor, officer, ditector, executive-level employee, or owner
of at least five percent (5%) of the company made any contribution to a municipal official or
candidate for municipal office in the City of Scranton. If yes, please identify the recipient, the
amount, 2nd the date of the contribution.

6. Does the Contractor have a direct financial, commercial, or business telationships with any
individual on the List of Municipal Officials. With regard to every municipal official for which the
answer 1s yes, identify that individual and provide a detailed wtitten desctiption of that
relationship.

7. Since January 1, 2015, has the Contractor, officer, director, executive-level employee, ot owner
of at Jeast five percent (5%) of the company conferred any gift of mote than nominal value to any



individual on the list of Municipal Officials. A gift includes money, setvices, loans, travel, and
entertainment, at value or discounted value, With regard to every municipal official for which the
answet is yes, identify the recipient, the gift, and the date it was confetred.

8. Regarding the provision of professional services to the City of Scranton, are you awate of any
conflicts of interest, whether apparent, potential, or actual, with respect to any officer, ditector, ot
employee of the Contractor and officials or employees of the City of Scranton. If yes, please
provide a detailed wiitten explanation of the citcumstances which you believe provide a basis to
conclude that an apparent, potential, or actual conflict of interest may exist. :

9. Please provide the name(s) and person(s) completing this form. One of the individuals
identified by the Conttactor in paragraph two must participate in completing this form and must
sign the verification statement below.

VERIFICATION
I , hereby state that I am the owner of

and that I am authorized to make this
verfication,

I verify that the facts set forth hetein for entities providing professional setvices to the City of
Scranton ate true and cotrect to the best of my knowledge, information, and belef. I undetrstand
that false statements herein are made subject to penalties of 18 P.A.C.S section 4904 relating to
unsworn falsification to authodties.

Signed: Date:




